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EYRES MONSELL CLUB FOR YOUNG PEOPLE      

Whitteney Drive South, Eyres Monsell, Leicester.

LE2 9AQ

Tel: 0116 277 9190

Fire policy and procedure

1.) All staff should know where the fire extinguishers are and how to use them.

2.) All staff and young people should know where the fire exits are. All fire exits should be clearly labelled with appropriate signage 
1. All staff and young people should know where the assembly point is and who to report to.

2. Always take a daily register and record anyone who subsequently leaves or enters the premises.

3. All fire exits must be kept clear at all times.

4. All combustible litter must be cleared away and disposed of outside the building.

5. Fire exits should never be locked.

6. Fire equipment must not be used for any purpose or which it is not intended, i.e.-holding open doors.

7. At the end of the working day all power supplies which are not required must be shut down and disconnected.

8. No Smoking in the building.

9. There will be a fire drill once a week that will be recorded in the log book.

10.  If there is a fire in the building: 

· Break nearest alarm glass/raise the alarm

· Call the fire brigade 999.

· Clear all the young people and staff from the building.

· Meet at the assembly point the car park.

· Call A register of people including young people and staff.

11.  Each member of staff is given a responsibility to:

· Call 999

· Pick up the register

· Check the toilets

· Check the hall

12. Posters are displayed in the building to display the evacuation procedures for people in the building 
See Fire Risk Assessment 
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